Basic Computer Course (9T TR
Basic Computer Course s1ehl computer T3l dAslledd ATTS TS office level FFH eAT3a gfgal step &t

course &Yl
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4T course AT dUB o

Computer TelT3eT dRepT
e Document §eIT3s1
e Internet YATIT 3Tt

«  Office I I skill g

2. %-& e

(A) Computer Fundamentals
e Computer on/off

e Mouse, keyboard 9T
e File / folder manage

(B) Typing + Office Work
e English + Nepali typing
e Letter / application oiRer

(C) Microsoft Office
Microsoft Word
e Letter, CV, application A3

e Office document IR et
Microsoft Excel

o fgare fRdTe (accounting basic)

e table, chart g3

Microsoft PowerPoint
e presentation FAT3o1

e school / office presentation

(D) Internet & Email
e Google search

e Email @iea / TaT3Y
e Online form 3R

3. ®fd §AT aS?
[ 1@ 3 AT (regular class 37THR)



4. Basic Computer ﬁﬁﬂ'ﬂ?gr_&?
¢/ [1 Job opportunity

e Office assistant
e Dataentry job
e School/college computer helper

¢ [1 Daily life easy
e Online form 31T Afhes

e CV, letter 3T T3 Alhes

¢ [ Further study base
e DCA
e Computer Operator
e Graphic Design

5. a:ﬁrmg—war )
e Fresh job: 15,000 — 20,000 NPR
e Experience gfe: 25,000+ NPR

6?&?1%%@

SEE pass student
e Computer dollet T

o Job "o A
e Institute @Wreel 1T AU TTFd

Conclusion
1 Basic Computer Course =

v [ Computer Tell3+1 3TUR
v (1 Job & afgat step
¢ [ IT future &I foundation



